Oceano

Discovery Library

User guide

LAST UPDATE:
11/06/2024



Océano

Discovery Library

B TP 0L o1 L1 o0 )
(@ o<1 o T TP PUPSRRPPPRPN 3
HOW 0 @CCESS ...ttt ettt et e e bt e s ab bt e e e e b be e e e bre e e e annes 3
S Tlo o N T o PO PRSP PPPUTRPPPRPN 3

- o 4 T o0 ) 1T

3. Searching in OCEAMNO .......omesmsmmsmmmsmssissssssssssssss s A a AR AR AR AR AR AR AR R R
][ 4] o (I=T T o o PR OPPPRPP 5
AAVANCEA SEAICN.......oeiiiiii et 5
S ToT el (oo ] - TP PP PP PUPSRRPPPRPN 6
=Y =] o= £ S PP PR PPR 8
[ Lo 0 F=1 £ S PP PSR 9

S T 11 L o T ¥ 10
11 =Ty T o o] ) 1 o] o < TP SRS 10

LT D T = 1 (=T B o7 ) o 12
PRYSICAl NOIAINGS ...ttt e bt e e e b e e 12
EleCtronic NOIAINGS .......ooiiiiiii et e nbe e e 13
Physical and electronic NOIAINGS ..........oooiiiiii e 13

ST 1213 ) oy o= 1 o 16
ACCESSING MY CUIMTENE IOANS ... 16
Accessing information about MY reqQUESTES .........ccoiiiiiiiiiie e 17

7 =0 L) ] ., 19
How to request books and place holds on books on loan..........ccccccovviiiiiiiiiii 20

£ T L/ 20 0 o LT 21
LR CET=T o3 (=T oo (o < SRS 21



SEEING KEPL FECOITS ...ttt sttt sttt et e e st e e abb e e e e anneee s 21

AT = L = W (U= PSR PPTPSPR 22
SAVING QUETIES ...ttt b bttt e bttt e e s bttt e s bbb et e s bb et e e s b bt e e e aabb e e e e aanbe e e e anneee s 22
See SaVed QUETIES/SEAICNES ......eoiiiie ettt e e e et e e e e e e e e e e e e e e e e e neneeeas 22
WAt iS @N @IEMY ..ot 23
Create AIEIES ... ..ttt 23
Seeing and activating @lErtS .........cooooii i 23
= o= L TP PP PP RPRPPRRP 24
SEAMCN HISTOTY ...ttt et e e ab e e e e e e e annee s 25



1. Introduction

Océano

Océano is a tool to search and discover bibliographic resources from University of Deusto Library.

Through Océano you may run global searches to find both library and external resources, in many cases available
in full text.

You may also directly access one of the following:

e Databases A-Z

e E-Journals A-Z

e Loyola Digital Library (Loyola Repository)
e Institutional Repository

Moreover, from Océano’s homepage you’ll have direct access to a series of highlighted databases, RefWorks
bibliographic manager, and a link to access library resources from off-campus.
How to access

If you are on campus, you may access Océano via the Library website (biblioteca.deusto.es), or directly by going
to oceano.biblioteca.deusto.es

To access from off-campus you may follow the instructions in the Library website, clicking the link to “Remote
access”.

Sign in
Why sign in?

If we sign in to Océano we’ll be able to:

e See alist of our current loans and requests
e How to request books and place holds on books on loan

e Access to our RefWorks account

e Save searches and records

e Set up alerts for saved searches

e Review the search history

e Select our language of preference: English, Spanish or Basque

How to sign in

To log in, we must click on "Guest" on the top right-hand-side of the page and then on "Sign in".

On the following screen enter your Opendeusto or Intranet username and password.

‘G) *‘ Signin



http://loyola.biblioteca.deusto.es/
http://biblioteca.deusto.es/cs/Satellite/biblioteca/en/library-2?cambioidioma=si
http://biblioteca.deusto.es/cs/Satellite/biblioteca/en/library-2/remote-access
http://biblioteca.deusto.es/cs/Satellite/biblioteca/en/library-2/remote-access

2. Search scopes
Search scopes

1. Everything: all the bibliographic resources from the library, both physical and electronic.
2. Catalogue: all the bibliographic resources contained in the Library Catalogue, both physical and electronic.

3. Articles & more: a search index of articles and other electronic resources from primary and secondary sources
subscribed by the library.

To retrieve additional resources that aren’t subscribed by the library (not available in full text), check the box
“Expand My Results”.

weak my results
X Expand My Results

B Scarchin Full Text

4. Loyola Repository: public access to the bibliographic heritage of University of Deusto Library and that of the
Sanctuary of Loyola.

Select the search scope

The search scope determines where the search will be carried out. To change the search scope you'll need to
select it from the drop-down menu:

e “Everything”: the search will be carried out across all the bibliographic resources of the library.
e Select one search scope: “Catalogue”, “Articles & more” or “Loyola Repository”.

A-ZE-

A-Z INTERLIBRARY
JOURNALS DATABASES AOOUISITIONS LOAMS BROWSE

Search in Océano Everything

Catalogue

Articles & more

Loyola Repository

Institutional Repository

Select! Catalogue! in the Select iAmc."es & morelinthe Select: Loyola Repository! in

search box to search all the search box to search e- the search box to search the

Library resources, both resources. bibliographic heritage of to search the theses

physical and online. Deusto University Library and defended at the University of
the Loyola Sanctuary, or Deusto, or access the
access the Loyola Digital Institutional Repository.
Library.




3. Searching in Océano

Simple search
Searching Océano is easy. Just type one or more words you are looking for, optionally select the search area

(“Everything” or any of the different type of resources) and click the Search icon.

INTERLIBRARY
LOANS

Océano

ACQUISITIONS BROWSE

-Z
JOURNALS DATABASES

Searchin Océaa Everything a

Catalogue

Discavery Library

Articles & more

Loyola Repository

Institutional Repository

| tory! search box
Library resources, both resources. bibliographic heritage of to search the theses
physical and online. Deusto University Library and defended at the University of
the Loyola Sanctuary, or Deusto, or access the
access the Loyola Digital Institutional Repository.
Library.
0 Enter search term(s) e Select search scope (optional)

Advanced search

It allows us to select the field we want to search in and build complex queries by means of Boolean operators.
Océano allows us to define our search by:

o Title

e Author/Creator
e Subject

e Abstract

e Creation Date
e Doc Number
e Call Number
e Publisher

As in any simple search, advanced searches allow us to carry out a global search (Everything) or a limited search
related to a certain type of resource (Catalog/ Articles and more/ Loyola repository/Institutional repository).

We can also define our preferences by searching for “Any field” or more specific ones, to which we can apply a
double filter by selecting the way they manifest in the document (contains / is (exact) / starts with).



Finally, in order to provide the maximum accuracy, it will be possible to add as many lines as we want (+Add a
new line) by using Boolean operators (AND, OR, NOT). Be aware of the possibility of adding more filters at the
right hand, related to the type of document, language and publication date.

Search in Océano Everything ¥ \.; ,O :

Search Scope: Everything

Anyfield + contains Allitems hd

AND w Anyfield + contains - Any language hd
Any year b4
-+ ADD A NEW LINE

Search tools

Both from the Simple and Advanced search you may use a series of tools to improve your search results:

e Searching for a phrase

e Searching for any specified words or phrases
e Excluding words or phrases

e Search using wildcard characters

e Grouping terms within a query

Searching for a phrase

To search for an exact phrase, type it between quotation marks. You can combine both words and phrases in your
search.

NOTE: If you do not enclose the phrase with quotation marks, the system will find items that contain the individual
words in the phrase, regardless of whether these words are located next to each other in the order specified.

For example, to search for global warming as an exact phrase, type “global warming” in the search box:

"global warming"| X Everything ,O




Searching for any specified words or phrases

You can search for items that contain at least one of the words or phrases you type in the Search box. To do so,
type OR between the words or phrases.

NOTE: If you search for words or phrases without specifying OR or NOT, Océano assumes that you are searching
for all the specified words or phrases.

For example, to search for items with the word Irish or the word Celtic, type the following in the search box:

Irish OR Celtic X Eveything v L

NOTE: To use Boolean operators (AND, OR, NOT) within search phrases, you must enter them in uppercase.
Otherwise, Océano will consider them as part of the query.

Excluding words or phrases

You can exclude items that contain specific words or phrases. To do so, type NOT and then type the word or
phrase to exclude.

NOTE: If you search for words or phrases without specifying OR or NOT, Océano assumes that you are searching
for all the specified words or phrases.

For example, to search for items with the word Celtic and exclude any of these items with the word Irish, type the
following in the search box:

Celtic NOT Irish X Evenyting v O

Search using wildcard characters

You can include the following wildcard characters in your searches:

? — enter a question mark as a substitute for a missing character in the searched term. For example, type wom?n
to search for records that contain the word woman or women.

* — enter an asterisk at the end of a word to find results that contain that term and all the terms starting with
that word. For example, type cultur* to search for records that contain words such as culture, cultural, or
culturally.

NOTE: The system ignores wildcard characters placed at the beginning of search terms. For example, the system
treats the search terms ?aying and *aying as if you had searched for aying.

Grouping terms within a query

You can use parentheses to group terms within a query. For example, to search for Shakespeare and either
tragedy or sonnet, type the following in the search box:

Shakespeare (tragedy OR sonnet}| X Everything = ,O




Barcode Search

SEARCH CRITERIA BARCODE SEARCH
Enter a barcode £ SEARCH
Databases

We have the option of accessing the most used databases from a list that can be found on the main page of
Océano.

Frequently used databases

* Web of Science

= SCOPUS

* ProQuest

* Videosin ProQuest

* Ebooks in ProQuest

* elibro

* Biblioteca Digital (Aranzadi, Civitas y Lex Nova)
* Aranzadi Instituciones

s \lex

= EBSCOHost

= ACM

s |EEE Xplore Digital Library
* Emerald

= SABI

* InCites

..5ee full list of Databases

The option “A-Z Databases” allows you to browse or search a list of databases subscribed by the Library, as well
as other open access resources.

To access the list of databases, click on the link at the top of the page:

L
ocea no NEE, A-Z AcquisiTions  'NTERLIBRARY

JOURMNALS DATABASES LOAMS

Discowvery Library




Bases de Datos A-Z

Todas las materias I| Todos los tipos I|

Todas A B C D E F G H I J K L MNOWPOQRSTWUWVWXY 7 #

Plataformas destacadas

ooo00000000
Resultado: 144 Base(s) de Datos

. -
ABIINFORM Collection (ProQuest) = -

Base de datos de economia y empresa con acceso al texto completo de articulos de revistas, articulos de prensa, tesis doctorales, actas de

conferencia e informes de mercado, publicados a partir de 1971
Acceder a los Recursos-e desde fuera de la Universidad

Ayuda
- Importante! Para acceder a los recursos electrdnicos desde

Academic Search Complete (EBSCOhost) & < ime - -

Base de datos 2 inar de textos Incluye més de £.500 textos. de P . entre las que s& fuera de |a Universidad es necesario utilizar el acceso remoto:

incluyen 7.300 publicaciones arbitradas y ofrece adem4s indices y resimenes de mas de 12 500 publicaciones y un total de mas de 13.200 publicaciones R

diversas, entre las que se incluyen monografias, informes, actas de conferencias, etc. La base de datos presenta contenidos en PDF que se remontan hasta Como conectarme desde fuera de la UD

1887 Ademas, se proveen citas bibliograficas con opcion de blsqueda para mas de 1.400 publicaciones.

Ayuda

Accounting, Tax & Banking Collection (ProQuest) = < Bases de Datos destacadas

Base de datos sobre economia y empresa que contiene publicaciones esenciales a texto completo que permiten obtener informacion sobre
servicios financieros, incluyendoe contabilidad, fiscalidad, banca y las tendencias del sector.

Ayuda ACM Digital Library = -

Base de datos sobre ciencia y tecnologia de la computacion

Ofrece acceso al texto completo de las publicaciones de la Association for
- : Computing Machinery.

ACM Digital Library > 2208 < sza ¢ R

Base de datos sobre ciencia y tecnmni\'a de la co mButacu'm Ofrece acceso al texto cumBIetu delas Eub\lcacmnes de I3 Association for Co mButlna

From the “Bases de Datos A-Z” page you may:

e Search for databases
e Go to the original databases interface

Search for databases

At the top of the page you’ll see a couple of drop-down menus to filter the list of databases by Subject or Type.
There’s also a search box to search for a database by name or keyword.

Go to the original databases interface

Click on any of the databases to directly access its search interface.

E-Journals

If we're trying to access all the issues or articles published on any given journal, we should click on the “A-Z e-
journals” link.

We may search for a journal by title, by ISSN or we may also browse an alphabetic list of titles.

r
( eano AZE- AZ ST INTERLIBRARY
ACQUISITIONS
S JOURNALS DATABASES  CQUISITION LOANS HHOMEE
) ery Library

A-Z e-Journals Enter title or ISSN

OTHERS




4. Results page

In a results page we'll find the following:

e Theicon to the left of each record identifies the type of document: article, book, journal, etc.
e Within the results, searched keywords are highlighted in yellow.

e Each record provides links to the full text or information about its availability.

e Results can be sorted by relevance, date, author or title.

human rights X catalogue ¥ \'/ L0

Oselected PAGE1 5,273 Results ’ Save query Tozale my resu Its
C

1 JOURNAL X Sortb -
| Chicago, IIL. : Online) [Sortby retevance |

American Bar Association. Section of Individual Rights and Responsibilities | ©1970-

2 S
Available in the (1,193)
Lib
2 e BOOK x ibrary
Human rights Full Text Online (4,094)
= Woodiwiss, Anthony. | 2005
\: Full text available (2 Subject +
= wee  [s00K X Creator/Contributor
s .
. Human rights
Kamenka, Eugene. | Tay, Alice Erh-Soon. | 1978. Library v
. Available at[Biblioteca Bilbao Sotano 2 (341.231.14H91)
Date v
2] ] sook ? 4
Human rights Resource Type v

Davidson, J. S. (J Scott), 1954- | 1993

To know more about the availability of any given resource we’ll need to access the detailed record.

Filtering options

The refine search options, on the facets to the right of the results, allow us to:

e Expand results.

e Retrieve only results from Peer-reviewed journals, Full Text Online, Available in the Library or Open
Access.

e Refine them by subject, author/contributor, collection, library, date, resource type, language,
classification LCC, journal title and new records.

e Filter them by excluding terms, by checking the box at the right side of each option.

10



human rights X Everything ¥ \!J ,O

Oselected PAGE 1 9,370,705 Results " Save query Personalize
Tweak my results

JOURNAL ¥ 4 Expand My Results
‘ g Human rights (Chicago, IlL. : Online)

American Bar Association. Section of Individual Rights and Responsibilities | ©1370-
Sortby Relevance ¥
Full text available (4

Showonly ~

2 ARTICLE ’ 4
Human Rights Peer-reviewed Journals (1,052,415)
~-  Basnet, Gyan Full Text Online (4,216,095)
~ Asian Journal of International Law, Jan 2013, Vol.3(1), pp.193-194
Available in the Library (1,193)
i PEER REVIEWED
Open Access
Full text available
Subject v
ARTICLE [ multiple sources exist. see all "
|[=\_ Human Rights Matter Creator/Contributor ~
< g Blau, J

Sociological Forum, 2017 Mar, Vol.32(1), pp.225-227 Collection

4 PEER REVIEWED

Full text available Library +

Rata s

Once we have selected one or more refine search options, they will appear at the top, under “Active filters”. To
remove a selected filter, we should click on the “X” beside it. Filters can also be locked using the padlock option
to set a search pattern that will not restart every time we search for a new term.

Active filters
Human Rights X
—_——— X
Books X English X
J - Political science. X

\‘_) Reset filters

11



5. Detailed record

Clicking on the title of each of the search results we can access to their detailed record.

Physical holdings

Physical books, magazines, and CDs or DVDs are easily recognizable, as they include the “Available at” message:

. BOOK ¥ 4
Aproximacidn critica a Ignacio Aldecoa
Lytra, Drosoula. | 1984.

Available at Biblioteca B

=]
(=)
w
=]
(%]
[=18
+
W
(=]
[ =]
o

Clicking on its title we’ll access the detailed record, with information including:

e Call number for each of the holdings

e Availability of copies

e Loan policy depending on the type of user

e Status: in place, on loan until...

e Request button in cases where this is an option

e Information from the bibliographic record: title, author, subjects, publisher...

BOOK &
. Aproximacion critica a Ignacio Aldecoa
- Lytra, Drosoula. | 1984,
Available at Biblioteca Bilbao S4tano 2 (360(460.15) Al 1.06 Ap 6 )and other locations
SENDTO Send to
- B =] B ” & & 08
DETAILS EXFORT RIS REFHORKS EnDNOTE cmarion F ERMALINK FRINT E-mAiL
rTuALBROWSE  Get It
REQUEST OPTIONS:
2} BB0(460.15) Al 106 Ap &
, 0 requests,
(1 copy, 1 available, O requests)
Details
Title Aproximacian critica a lgnacio Aldecoa
Author Lytr
Subjects io
Series
Publisher Madrid : Espaza-Calpe
Creation Date 1384,
Format 233p.;18cm.
General Note Bibliogr: p. 221-233.
Language Spanish
Identifier ISBM 8423921204
ubDc 860(460.15) Aldecoa, Ignacio, 1925-1969 1.06
System 1D 991003216979703351

12



Electronic holdings

Electronic resources (articles in full text, e-books...) are recognizable as they include the "Full Text available"
message:

BOOK &
Derecho y politica de la competencia en América Latina Examenes inter-pares

il 8 en Argentina, Brasil, Chile, México y Perti

—r Organisation for Economic Co-operation and Development. | Organisation for Economic Co-operation and Development

Contributor,IDB | 2007
k7' Full text available[

Clicking on its title we’ll access the detailed record. From the “View It” section we may access the full text of the
document, if available. If there are several links to the full text, each of them will open in a new browser window.

Under “Details” we’'ll find bibliographic information: title, author, Publisher, date of publication...

BOOK
—_— Derecho y Politica de la Competencia en El Salvador Examen inter-pares
Organisation for Economic Co-operation and Development. | Organisation for Economic Co-operation and Development
Contributor,Organisation for Economic Co-operation and Development Content Provider | 2008
Full text available
oP
Send to
SEND TO
- B = B ” & & =2
VIEWIT EXFORT RIS REFWORKS ENDNOTE CITATION PERMALINK FRINT
DETAILS
View It
Full text available at: OECD iLibrary Books Complete £
Details
Title Derecho y Politica de la Comp ia en El Salvador Examen inter-p
Author Organisation for Economic Co-operation and Development.
Organisation for Economic Co-operation and Development Contributor
Organisation for Economic Co-operation and Development Content Provider
Subjects Finance and Investment
Law - Non-U.5

Physical and electronic holdings

In cases where both a physical and electronic version is available (a book or journal available both in print and
online) we’'ll see the two messages together: “Available at” and “Full Text Available”:

. JOURNAL X
Computing in science & engineering.
IEEE Computer Society,American Institute of Physics | 1939-

Avallaple at biblioteca bil

Full text available[#

Clicking on its title we’ll access the detailed record. From the “View It” section we may access the full text of the
document. If there are several links to the full text, each of them will open in a new browser window.

13



Under “Get It” we'll find information about its call number and physical copies, their availability and loan policy,
as well as their current status and a Request button if this option is available.

Under “Details” we’ll find bibliographic information about the record: title, author, publisher, etc., and in the case
of journals also a summary of the print holdings.

View It
Full text available at: |EEEfIET Electrenic Library (IEL) Journals(&
Available from 1899 volume: 1 issue: 1
Link to electronic format
Get It
REQUEST OPTIONS:
Biblioteca Bilbao Sétano 3 681.3(05) le 2 — Call number to locate journals on the
e —— shelves
Mo items exist. Please referto the requast options sbove
Details
Title Computing in science & engineering.
Author EEE Computer Society
American Institute of Physics
Subjects nformatica - publicaciones periodicas
Proceso electronico de datos — publicaciones perigdicas
Related Titles Earlier Title: IEEE computational science & engineering. 1070-2924
Publisher New York : Published by the American Institute of Physics and the IEEE Computer Society
Creation Date 1999-
Format v, ril. ;28 cm.
General Note Tit. tomado de la cub.
A partir de sept. 2003, solo disponible a través de Internet
Fusidn de: Computers in physics, IS5 0894-1866; y de: IEEE computational science & engineering, 55N
1070-9924
"A joint publication of AIP and the [EEE Computer Society.”
Eormed by the ynign of: Computers in physics: and: IEEE computational science & engineering.
I Summary holdings 1999-2002 (2003) \ Available years:
Language English 1999-2002: complete interval
Identifier ISSN 1521-9615 (2003): incomplete year
upc 681.3(05)

14




There is also another option available, Monographs that have an electronic version. In Océano, we will display
this information in a new field called “Other formats” with the text “Disponible también en linea con clave de
acceso”.

Details
Title Infancia, pandemia y derechos : treinta afios de la Convencion sobre los Derechos del Nifio en Esparia
Author Martinez Garcia, Clara, directora de la publicacion.
Adroher Biosca, Salomé, autora.
Mauras Pérez, Marta, prologuista.
Subjects Nifios -- legislacion -- Espana -- estudios y conferencias.
Nifios (Derecho internacional) -- estudios y conferencias.
Convencion sobre los derechos del nifio (1989) -- estudios y conferencias.
Series Estudios
Publisher Cizur Menor (Navarra) : Thomson Reuters Aranzadi
Edition Primera edicion.

Creation Date

2020

Format 1014 paginas : ilustraciones (blanco y negro) ; 24 cm.
Other formats Disponible tambien en linea con clave de acceso.
mb IIILLLI}fmllle LT T T g,

Language Spanish

Identifier ISBN : 9788413450407

ISBN : 9788413450414

uDc 341.231.14

System ID 991006758370003351

Source DEUSTO_Alma

15




6. Library card

Accessing my current loans

After signing in, on the upper right hand menu we’ll need to click on “My Library Card”:

SIGNED IN AS:

SIGN OUT

E My Library Card

My Loans

My Requests

Once on the “My Account” page, click on the “Loans” tab or the “View all loans” link:

My Library Card
OVERVIEW LOANS REQUESTS) BLOCKS + MESSAGES PERSONAL DETAILS
Loans Requests Blocks + messages
Introduccion a la reometria capila... La comunidad del anillo /
Martinez, A. B. Tolkien, J. R. R. 1892-1973. (John Ronal...
Due: 12/04/17, 21:30 £) HOLD.On Hold Shelf until 14/01/2017
Return to: Biblioteca Bilbao , S6tano 2 Pick up: Biblioteca Bilbao

Adolescencia, aprendizaje y perso...

Manual para la realizacion del pla...
Martinez Martin, Miquel.

Vazquez San Roman, Alfonse.
Due: 12/04/17, 21:30 11 HOLD.On Hold Shelf until 20/01/2017
Return to: Biblioteca Bilbao , Planta 2

There are no blocks or messages

Pick up: Biblioteca San Sebastidn

Servidores del rey : los intendent... Santa Ageda koplak Zestoan /
Navarro Garcia, Luis. ) HOLD.On Hold Shelf until 20/01/2017
BT T A Pick up: Biblioteca San Sebastisn
Return to: Biblioteca Bilbao , Entreplan...

VIEW ALL 11 REQUESTS

>

This section will show our books on loan, and their due date. If there were any overdue books, next to the title
yoU’ll see a notice in red.

16



To find out more about any of our loans we may click on the drop-down arrow to the right of each record:

My Library Card
OVERVIEW LDANS(’IJ REQUESTS 1 BLOCKS + MESSAGES M PERSONAL DETAILS
Loans Activeloans + —A
3loans Sortby S
Obras completas del P. Donostia. I, Articulos... () Overdue: 04/01/17, 21:30. Click arrow for additional information
1 . B - - ’ . W
Jose Antonio de Donostia Biblicteca Bilbao S6tano 2 78(460.15)"13" J 73 s
Obras completas del P. Donostia. lll, 1. Parte,... § () Overdue: 20/12/16, 21:30. #* Notice of overdue loan
. N . . - - - . v
Jose Antonio de Donostia Biblicteca Bilbao Sotano 2 716460.15)"13" J 73
Obras completas del P. Donostia. lll, 1. Parte,... () Overdue: 20/12/16, 17:00.
Jose Antonio de Donostia Biblioteca San Sebastidn Depésito 728(466)Donostia J W
T3

To see a history of our loans, in the drop-down menu next to “Active loans”, select “Previous and historic loans”:

OVERVIEW LOANS fﬁ REQUESTS 1
OVERVIEW LOANS REQUESTS 1
Loans Active loans
Loans active loans| + 5loans
5 loans Previous and historic loans

Accessing information about my requests

After signing in, on the upper right hand menu we’ll need to click on “My Library Card”:

SIGNED IN AS:

SIGN OUT

E My Library Card

My Loans

My Requests

Once on the “My Account” page, click on the “Requests” tab or in the “View all requests” link:

17



My Library Card

OVERVIEW LOANS REQUESTS £1 BLOCKS + MESSAGES PERSONAL DETAILS

Loans Requests Blocks + messages
Introduccion a la reometria capila... La comunidad del anillo /

Martinez, AB. Tolkien, J. R. R. 1892-1973. (John Ronal...

Due: 12/04/17, 21:30 £ HOLD.On Hold Shelf until 14/01/2017

Return to: Biblioteca Bilbao, S6tano 2 Pick up: Biblioteca Bilbac

Adolescencia, aprendizaje y perso... Manual para la realizacion del pla... e e e T s
Martinez Martin, Miquel. Vazquez San Roman, Alfonso. g
Due: 12/04/17, 21:30 ﬂ HOLD.On Hold Shelf until 20/01/2017

Return to: Biblioteca Bilbao , Planta 2 Pick up: Biblioteca San Sebastian

Servidores del rey : los intendent... Santa Ageda koplak Zestoan /

Navarro Garcia, Luis. £1 HOLD.On Hold Shelf until 20/01/2017

Due: 10/04/17, 21:30
Return to: Biblioteca Bilbao, Entreplan...

Pick up: Biblioteca San Sebastian

VIEWALL 11 REQUESTS

VIEW ALL 5 LOANS

>
>

This section will present information about our requests and books on hold:

e Status of a request: not started, in process, on hold shelf...
e Pick up location for the request

To find out more about any of our requests, we may click on the drop-down arrow to the right of each record:

My Library Card

OVERVIEW LOANS REQUESTSQ BLOCKS + MESSAGES PERSONAL DETAILS
Requests .
11 requests Sorthy =tV

La comunidad del anillo / [ HOLD. On Hold Shelf until 14/01/2017

Tolkien, J. R. R. 1892-1973. {Jehn Ronald Biblioteca Bilbao

Reuel), o X CANCEL ~
B Request Date: 10/01/17

Request |d: 1583885480003351

Manual para la realizacion del pland... [ HOLD. On Hold Shelf until 20/01/2017

oy S oa . L X CANCEL v
Vazquez San Roman, Alfonso. Biblioteca San Sebastidn
Santa Ageda koplak Zestoan / 1 HOLD. On Hold Shelf until 20/01/2017 % CANCEL
CANCE v
Biblioteca San Sebastidn

We may cancel a request clicking on the “Cancel” link next to it. A pop-up window will ask us to confirm this
action:
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Cancel this request? NO CANCELIT

To get more information about how to place books on hold or request books from the Closed Stacks area, please
see this section on this very guide.

Renewing my loans

By signing in to Océano and going to "My Loans" it's possible to renew a loan for an extra 7 days, provided there
are no requests for the book and that 3 or fewer days remain to its due date.

G rene v

7. Requests

There are two different kinds of requests available through Océano:

1. For books in the Closed Stacks collection and the Open Access collection.
2. For books currently on loan, regardless of their location (Open access or Closed Stacks)

The steps for placing holds will be the same in both cases.
Sign in:

To be able to place holds we’ll need to be logged in to Océano.

IMPORTANT! If there are any fines in our account we won’t be able to submit requests.
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How to request books and place holds on books on loan

1. Once logged in to Océano, search the Catalogue for the item we need and click on its title to access the
detailed record:

I=¥alal’d ,
I Hitzezko txirlorak I
aralazarra, Luls.

Available at Biblioteca Bilbao S6tano 2 (891.69-1"19" B 22 |

2. Inthe “Getit” section we’ll have a link to “Request” the book:

Getlt

REQUEST OPTIONS: | Request

Bilbao Library Sotano2 891.69-1"19"B221
Hide Details

(1 copy, 1 available, 0 requests)

1-1of1Records

10000328449 Book 90 Days Loan Item in place

3. Inthe following screen, again we click on the “Request” button to confirm:

Details of title you requested:

Pickup Location: * Bilbao Library

CANCEL REQUEST

When the item becomes available, we’ll be notified by email. The book will be on hold for us until the end of the
day after we receive the email notice.

We can pick up the book from the Circulation Desk with our UD Card or Library Card.

For more information about the status of our requests, please see the section about the Library Card on this very
guide.
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8. My favorites

“My favorites” allows us to save and organize records that we’ve found while searching Océano. To access it, click
the “Pin” icon on the upper right hand side of the page.

NOTE: Unless you sign in, any favorites you save will be deleted after closing your browser.

Keep records

We may add records to our favorites by clicking on the “pin” icon to the right of each record in a results page.

When a reference has been added, the “pin” icon will appear crossed out.

BOOK X
Hitzezko txirlorak

Baraiazarra, Luis. | 1985

Available at Library

BOOK ‘,

Nire umetako Menaka

Baraiazarra, Luis. | Menaka (Bizkaia). Ayuntamiento | 2005

Available at Library

It's also possible to add several documents to My Favorites simultaneously, by clicking on the box to the left of
each title an then on the "pin" icon at the top-right hand side of the page:

2selected PAGE1 156,453 Results Personalize

JOURMNAL £
Antropologia.
Asociacion Madrilena de Antropologia | 1991-
Available at Biblicteca Bilbao Sotano 3 (39(05
2 BOOK CHAPTER ¥ §

Antropologia
11 November 201
Cosmovisi

My
W

5 de la medicina ll, B., p.67
ull text available

Antropologia
Kluckhohn, Clyde, 1905-1960. | 1974

‘: BOOK ¥ §

Available at Biblioteca Bilbao Sotano 2 (572 K69 ¢)

Seeing kept records

To see the records that have been saved into “My favorites”, click the “pin” icon at the top right hand side of the
page.

21




From the list of records, we may click any title to access its detailed information.

I Go to my favorites

Everything p

What is a query?

A query is a word or phrase you specify in the search page to retrieve information. Océano allows us to:

e View the current session’s queries and results.

e Save a query from the current session in order to use it later.

e Set up alerts on your saved queries to have them run automatically at scheduled times to provide you
with updated results from queries.

Saving queries

If we are signed

in, we can save a query by clicking the “Save query” link above the list of results:

917 Results

biorefineries X Everything ¥ p

& Save query

ARTICLE [ multiple sources exist. see all £
Cellulase recycling in biorefineries—is it possible?
Gomes, Daniel ; Rodrigues, Ana ; Domingues, Lucilia ; Gama, Miguel
Applied Microbiology and Biotechnology, 2015, Vol.98(10), pp.4131-4143[Peer Reviewed Journal]
Full text available

See saved queries/searches

To access a list of saved searches we should click on the “Saved Searches” tab from the “My favorites” section.

Clicking on their

name we can run that search anew, to see an updated list of results.

My Favorites

SAVED RECORDS

SAVED SEARCHES

2 search gueries

20/01/17

P

21/11/16

biorefineries
SCOPE: Default / Everything Example ofa saved search #—————
Subject: Biomass

poemagintza
SCOPE: Default / Everything Example of a saved sarch with an aleri setup #————
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We may also create an alert for a saved search, so that it runs automatically and sends us an email with a link to
the results. To do this, we click on the “bell” icon to the right of each of the saved searches.

NOTE: Unless you sign in, you won’t be able to access the Saved Searches section.

What is an alert?

Océano allows us to set up alerts for saved searches: we will receive a notification by email when there are new
results for the saved search.

Create alerts

To set up an alert, we will need to have saved a search beforehand:

biorefineries X Everything ,O

3

917 Results | 4 Save query

ARTICLE | multiple sources exist. see all ¥
Cellulase recycling in biorefineries—is it possible?
Gomes, Daniel ; Rodrigues, Ana ; Domingues, Lucilia ; Gama, Miguel
Applied Microbiology and Biotechnology, 2015, Vol.99(10), pp.4131-4143[Peer Reviewed Journal]
Full text available

Next we should click on the link to “Turn on notification for this query" and in the pop-up screen we’ll need to
confirm the email address where we want to receive notifications:

The search query was saved to your favorites. (] Turn on netification for this query DISMISS

Notification settings

You will receive email notifications when thereis an
update to the query.
|

Please set where you will want to receive
notifications emails:

% dmpnimwewm@deusto.es

=TI

CLOSE SAVE

Seeing and activating alerts

To see the alerts we have created we should click on the “Saved Searches” tab from the “My Favorites” section.

We may activate or de-activate alerts by clicking on the “bell” icon to the right of each of the saved searches:
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My Favorites

SAVED RECORDS SAVED SEARCHES

2 search queries

biorefineries
sCOPE: Default / Everything Example of a saved search #—————

Subject: Biomass

20/01/17
5 poemagintza
= SCOPE: Default / Everything Example of a saved sarch with an alertsetup +———
21/11/16
Labels
What is labelling?

Labels (or tags) are words or phrases we can assign to documents to help us organize and retrieve them. Océano
allows us to assign as many labels as we want to any given reference or to a group of references saved in “My

Favorites”, under “Saved Records”.
How to apply labels
We may do the following:

e Assign an already existing label
e Create and assign a new label
e Delete labels

To do this, we’ll need to select the reference(s) to label, and click on the “Add labels” button:

There’s an “Add labels” button below each reference to assign, add or delete labels individually.
There’s an “Add labels” button at the top of the page, next to “My Favorites”, to assign, add or delete

labels globally when we’ve selected a group of references.

My Favorites X

SAVED RECORDS SAVED SEARCHES
5items
ARTICLE
Process synthesis of biorefineries: Optimization of biomass conversion to fuels Biorefineries (1)
and chemicals . .
History (1)
Kelloway, Adam ; Daoutidis, Prodromos

Industrial and Engineering Chemistry Research, 2 April 2014, Vol.53(13), pp.5261-5273[Peer Reviewed Journal]

Full text available

| Biorefineries J| ASSIGNED LABELS

Biorefineries

BOOK
Hitzezko txi AVAILABLE LABELS

Baraiazarra, Li

Available #  History

(—— Book Add new labe

Santiago Orj,

Baraiazarra, Luis. | Urkiza, Jyfen. | 1998
I Available at Library

We may click on a label to retrieve all the documents to which we have applied that label.
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Search History

To access our search history, we'll click on the Menu button (or on our name if we've already signed in):

@ Display Language: English

E My Library Card

m RefWorks

'_.t Saved items

Search history

Once we have signed in, we may save our searches permanently. To do that, we will click on the "pin" icon:

My Favorites

SAVED RECORDS SAVED SEARCHES SEARCH HISTORY

2 search queries

haiti human rights

scoPE: Default / Catalogue
29/9/2017 12:47:39

human rights

SCoPE: Default / Everything
29/9/2017 124723

(=]
b
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